
Historic Courthouse Use Application 

The purpose of this application is to receive approval to use the Historic Courthouse in 
Palmyra. All applicants are expected to have read the Historic Courthouse Use Policy 
and insure that the group's intended meeting purpose is in keeping with that Policy.  

Name of Group:  

Contact for Group:
Phone Number    Name 

 E-mail 

 Mailing  Address 

1.  What date(s) and time(s) are you requesting use of the facility? (If you are  
requesting recurring use of the facility with no end date, you may note something 
like: third Thursday of each month from 7 - 9PM.)  

2.  What type of meeting/event are you proposing to have in the facility?  

3.  How many participants do you anticipate having?

 Basement  Main Courtroom Floor Upstairs (restricted access)  

5.  Do you anticipate moving any of the furnishings or décor?  Yes  No 
If yes, explain in detail. 

4.  What area(s) of the facility are you requesting use of?  



**All applications should be submitted to: Betty Scholl, Administrative Assistant, County of 
Fluvanna, P.O. Box 540, Palmyra, VA 22963;  bscholl@fluvannacounty.org; Fax: 434-591-1913.

6.  Do you anticipate bringing in any furniture, equipment, or decorations for either  
the interior or exterior of the facility?   If yes, explain in detail. 

7.  Are you requesting that the County provide any furniture, equipment, or  
materials not already present in the facility? If yes, explain in detail. 

8.  Please describe the provisions you plan to make for trash disposal and janitorial  
services, security, parking and traffic control, and other similar services as 
applicable. 

9.  Please provide any additional information relative to your meeting/event that  
you believe to be relevant to your application. 

You will receive a signed copy of this application after review.  Should you need to change your 
requested meeting date(s) or time(s), contact Betty Scholl (591-1910,  bscholl@fluvannacounty.org). 

 No  Yes 

 No  Yes 

APPROVED

DENIED
Notes/
Conditions  
of Use

County Signature:
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1.  What date(s) and time(s) are you requesting use of the facility? (If you are  

  requesting recurring use of the facility with no end date, you may note something 
like: third Thursday of each month from 7 - 9PM.)   
2.  What type of meeting/event are you proposing to have in the facility?  
3.  How many participants do you anticipate having?
 Basement 
 Main Courtroom Floor 
Upstairs (restricted access)  
5.  Do you anticipate moving any of the furnishings or décor? 
 Yes 
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If yes, explain in detail. 
4.  What area(s) of the facility are you requesting use of?  
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6.  Do you anticipate bringing in any furniture, equipment, or decorations for either  
the interior or exterior of the facility?   
If yes, explain in detail. 
7.  Are you requesting that the County provide any furniture, equipment, or  
materials not already present in the facility?
If yes, explain in detail. 
8.  Please describe the provisions you plan to make for trash disposal and janitorial  
services, security, parking and traffic control, and other similar services as applicable. 
9.  Please provide any additional information relative to your meeting/event that  
you believe to be relevant to your application. 
You will receive a signed copy of this application after review.  Should you need to change your requested meeting date(s) or time(s), contact Betty Scholl (591-1910,  bscholl@fluvannacounty.org). 
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