
Email:

Fax:Phone:

Applicant/Contact:

E911 Address:

COMMONWEALTH OF VIRGINIA 
COUNTY OF FLUVANNA 

Application for  
Comprehensive Plan Amendment

By signing this application, the undersigned  owner/applicant authorizes entry onto the property by County Employees, the Planning 
Commission, the Board of Supervisors, and the Board of Zoning Appeals during the normal discharge of their duties in regard to this 
request. 

Owner(s) of Record:

OFFICE USE ONLY

 Date Received:                    Pre-Application Meeting:                     PH Sign Deposit Received:

Text - $750.00/fee paid:                                     Map - $750.00 plus $50.00 per acre/fee paid:

Fluvanna County Department of Planning & Community Development  * Box 540 * Palmyra, VA 22963 * (434)591-1910 * Fax  (434)591-1911

This form is available on the Fluvanna County website:    www.fluvannacounty.org

 E911 Address:

 Fax:

 Email:

 Phone:

                              Application #:   CPA _____:______

APO Notification:APO Notification: 

Board of Supervisors Planning Commission
Public Hearings

Advertisement Dates:Advertisement Dates:

Date of HearingDate of Hearing:
Decision:Decision:

Amendment 
Requested:

Date: Signature of Owner(s)/Applicant:

Proposed amendment to the Comprehensive Plan: (attach additional sheets as necessary) 
If the amendment proposes to replace existing text, please provide a full copy of the existing text for the affected section.

//////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////

Project Name:

District: Zoning:

Location of property: 
(landmarks, intersections,or other)

Tax Map and Parcel(s):

Resolution of Intent to Amend the Comprehensive Plan 

 Amendment to Text  Amendment to Map  Other (Please specify)

Resolution of Intent Adopted:           Yes                  No                Date of Action:



COMMONWEALTH OF VIRGINIA 
COUNTY OF FLUVANNA 

Public Hearing Sign Deposit

I hereby certify that the sign issued to me is my responsibility while in my possession.  
Incidents which cause damage, theft, or destruction of these signs will cause a partial orfull 
forfeiture of this deposit.

Applicant Signature Date

OFFICE USE ONLY

Approximate date to be returned:$90 deposit paid per sign*:  

Fluvanna County Department of Planning & Community Development  * Box 540 * Palmyra, VA 22963 * (434)591-1910 * Fax  (434)591-1911

This form is available on the Fluvanna County website:    www.fluvannacounty.org

Application #:   BZA _____:______ CPA_____:_____SUP _____:_______ZMP _____:______  ZTA _____:______  

Name:

Address:

City:

State: Zip Code:

*Number of signs depends on number of roadways property adjoins.



PROCEDURE FOR COMPREHENSIVE PLAN AMENDMENT APPLICATIONS 
  

1.   Comprehensive Plan amendment requests made by citizens shall be reviewed according to the County's 
Application Filing Deadline Schedule.  Applicants are required to set up a meeting with Planning 
Department staff prior to submitting an application.  The Planning Commission or the Board of Supervisors 
may initiate a Comprehensive Plan amendment at any time. 

  
2.    Comprehensive Plan amendment applications should be accompanied by cash or a check made payable to 

“Fluvanna County”.   
  

3.   Any amendment must be determined to be consistent with the goals of the comprehensive plan and the 
overall community vision.  For a Comprehensive Plan amendment application to be accepted, one or more 
of the following criteria must be met:  
  
* The request must be a creative idea or concept that will benefit the community and that was 

unforeseen during the planning process for the comprehensive plan. 
  
* The subject property or concept was misinterpreted or overlooked in the comprehensive plan. 
  
* Conditions have changed substantially since the last comprehensive plan update, necessitating a 

change (e.g., changes in surrounding land use or economic conditions) 
  
* An undue hardship exists that substantially limits the use of the subject property. 
  
* The amendment will effectively aid in the implementation of other goals of the comprehensive plan or 

the community vision.  
  
It shall be the responsibility of the applicant to submit, in writing, a justification for the requested change. 
The application is then submitted to the Planning Commission for determination regarding the adoption of 
a resolution of intent to amend the Comprehensive Plan.  Should the Planning Commission adopt a 
resolution of intent, the application would then be scheduled for a public hearing. 

  
4.   If additional information is required, it is the responsibility of the applicant to submit this information to the 

Planning Department in a timely fashion.   
  
5.   Notice of Comprehensive Plan amendment submission shall be sent to the last known address of all owners 

of the property adjacent to the subject property.  Mailing to the address shown on the current real estate 
tax assessment books of Fluvanna County shall be deemed adequate compliance with this requirement.  In 
any case in which the applicant owns the adjacent property, notice shall be given to the owners of the next 
adjoining property.   

 


COMMONWEALTH OF VIRGINIA
COUNTY OF FLUVANNA
Application for 
Comprehensive Plan Amendment
By signing this application, the undersigned  owner/applicant authorizes entry onto the property by County Employees, the Planning Commission, the Board of Supervisors, and the Board of Zoning Appeals during the normal discharge of their duties in regard to this request. 
OFFICE USE ONLY
 Date Received:                    Pre-Application Meeting:                     PH Sign Deposit Received:
Text - $750.00/fee paid:                                     Map - $750.00 plus $50.00 per acre/fee paid:
Fluvanna County Department of Planning & Community Development  * Box 540 * Palmyra, VA 22963 * (434)591-1910 * Fax  (434)591-1911
This form is available on the Fluvanna County website:    www.fluvannacounty.org
                              Application #:   CPA _____:______
APO Notification:
APO Notification:	
Board of Supervisors
 Planning Commission
Public Hearings
Advertisement Dates:
Advertisement Dates:
Date of Hearing
Date of Hearing:
Decision:
Decision:
Proposed amendment to the Comprehensive Plan: (attach additional sheets as necessary)
If the amendment proposes to replace existing text, please provide a full copy of the existing text for the affected section.
//////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////
Resolution of Intent to Amend the Comprehensive Plan 
Resolution of Intent Adopted:           Yes                  No                Date of Action:
COMMONWEALTH OF VIRGINIA
COUNTY OF FLUVANNA
Public Hearing Sign Deposit
I hereby certify that the sign issued to me is my responsibility while in my possession.  Incidents which cause damage, theft, or destruction of these signs will cause a partial orfull forfeiture of this deposit.
OFFICE USE ONLY
Approximate date to be returned:
$90 deposit paid per sign*:  
Fluvanna County Department of Planning & Community Development  * Box 540 * Palmyra, VA 22963 * (434)591-1910 * Fax  (434)591-1911
This form is available on the Fluvanna County website:    www.fluvannacounty.org
Application #:   BZA _____:______ CPA_____:_____SUP _____:_______ZMP _____:______  ZTA _____:______  
*Number of signs depends on number of roadways property adjoins.
PROCEDURE FOR COMPREHENSIVE PLAN AMENDMENT APPLICATIONS
 
1.   Comprehensive Plan amendment requests made by citizens shall be reviewed according to the County's Application Filing Deadline Schedule.  Applicants are required to set up a meeting with Planning Department staff prior to submitting an application.  The Planning Commission or the Board of Supervisors may initiate a Comprehensive Plan amendment at any time.
 
2.    Comprehensive Plan amendment applications should be accompanied by cash or a check made payable to “Fluvanna County”.  
 
3.   Any amendment must be determined to be consistent with the goals of the comprehensive plan and the overall community vision.  For a Comprehensive Plan amendment application to be accepted, one or more of the following criteria must be met: 
 
*         The request must be a creative idea or concept that will benefit the community and that was unforeseen during the planning process for the comprehensive plan.
 
*         The subject property or concept was misinterpreted or overlooked in the comprehensive plan.
 
*         Conditions have changed substantially since the last comprehensive plan update, necessitating a change (e.g., changes in surrounding land use or economic conditions)
 
*         An undue hardship exists that substantially limits the use of the subject property.
 
*         The amendment will effectively aid in the implementation of other goals of the comprehensive plan or the community vision. 
 
It shall be the responsibility of the applicant to submit, in writing, a justification for the requested change.  The application is then submitted to the Planning Commission for determination regarding the adoption of a resolution of intent to amend the Comprehensive Plan.  Should the Planning Commission adopt a resolution of intent, the application would then be scheduled for a public hearing.
 
4.   If additional information is required, it is the responsibility of the applicant to submit this information to the Planning Department in a timely fashion.  
 
5.   Notice of Comprehensive Plan amendment submission shall be sent to the last known address of all owners of the property adjacent to the subject property.  Mailing to the address shown on the current real estate tax assessment books of Fluvanna County shall be deemed adequate compliance with this requirement.  In any case in which the applicant owns the adjacent property, notice shall be given to the owners of the next adjoining property.  
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